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Document classification: 

Policy 

Version: 

1.4 

Date: 

14/11/2023 

PURPOSE 
This policy will provide guidelines for procedures to be implemented at Plenty Kids Early Learning Centre to 

ensure: 

• effective and up-to-date control of the spread of infection 

• the provision of an environment that is safe, clean and hygienic. 

POLICY STATEMENT 

Values 
Plenty Kids Early Learning Centre is committed to protecting all persons from disease and illness by minimising 

the potential for infection through: 

• implementing and following effective hygiene practices that reflect advice from recognised health 
authorities 

• implementing infection control procedures to minimise the likelihood of cross-infection and the spread 
of infectious diseases and illnesses to children, staff and any other persons in attendance at the service 

• fulfilling the service’s duty of care requirement under the Occupational Health and Safety Act 2004, the 
Education and Care Services National Law Act 2010 and the Education and Care Services National 
Regulations 2011 to ensure that those involved with the service are protected from harm 

• informing educators, staff, volunteers, children and families about the importance of adhering to the 
Hygiene Policy to maintain a safe environment for all users, and communicating the shared 
responsibility between all involved in the operation of the service. 
 

Scope 
This policy applies to the Approved Provider, Persons with Management or Control, Nominated Supervisor, 

Person in Day to Day Charge, Early Childhood Teachers, educators, staff, students on placement, volunteers, 

parents/carers, children and others attending the programs and activities of Plenty Kids Early Learning Centre, 

including during excursions and offsite activities. 
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RESPONSIBILITIES 
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R indicates legislation requirement, and should not be deleted 

Ensuring that all staff and volunteers are provided with a copy of this 
policy and have a clear understanding of the procedures and practices 
outlined within 

R     

Ensuring the nominated supervisor, early childhood teachers, educators, 
staff and volunteers at the service implement adequate health and 
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Ensuring that adequate, developmental and age-appropriate toilet, 
hand washing, and hand drying facilities are provided for use by 
children, and that these are safe and accessible (Regulation 109) 

R     
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Washing mouthed toys daily using warm water and detergent and, if 
possible, drying in the sun      

Wiping over books with a moist cloth treated with detergent      

Ensuring washable toys and equipment are cleaned term by term or 
annually, as required      

Washing and disinfecting mattress covers and linen, where applicable      

In relation to children’s contact with one another: 

Educating and encouraging children in good personal hygiene practices, 
such as: 

• washing their hands after blowing and wiping their nose 

• not touching one another when 
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NAPPY CHANGE  

Download and attach the poster: Changing a nappy without spreading germs, from the website of the National 
Health and Medical Research Council (2013) Staying Healthy: Preventing infectious diseases in early childhood 
education and care services (5th edition): https://www.nhmrc.gov.au/file/5131/download?token=M7dUSsI- 

 
HANDWASHING GUIDELINES  

Download and attach the poster: How to wash hands from the website of the National Health and Medical 
Research Council (2013) Staying Healthy: Preventing infectious diseases in early childhood education and care 
services (5th edition):  

https://www.nhmrc.gov.au/sites/default/files/documents/reports/clinical%20guidelines/ch55g-how-wash-hands-

poster.pdf 

 

Background and legislation

https://www.nhmrc.gov.au/file/5131/download?token=M7dUSsI-
https://www.nhmrc.gov.au/sites/default/files/documents/reports/clinical%20guidelines/ch55g-how-wash-hands-poster.pdf
https://www.nhmrc.gov.au/sites/default/files/documents/reports/clinical%20guidelines/ch55g-how-wash-hands-poster.pdf


HYGEINE POLICY 
Best Practice - Quality Area 2 

 

 

 

v1.4 2023

http://www.legislation.vic.gov.au/
http://www.legislation.gov.au/


HYGEINE POLICY 
Best Practice - Quality Area 2 

 

 

 

v1.4 2023 Page 8 of 9 

Sanitising: A process that destroys micro-organisms. Sanitising a surface can reduce the number of micro-

organisms present. The process of sanitisation usually involves ensuring a surface is thoroughly cleaned with both 

heat and water, followed by the use of chemicals. 

 

Sources and related policies 

Sources 

• Department of Health, Victoria, Food Safety: www.health.vic.gov.au/public-health/food-safety 

• Department of Health, Diseases information and advice, A-Z list of blue book diseases: 
https://www.health.vic.gov.au/infectious-diseases/disease-information-and-advice 

• Department of Health: https://www.health.vic.gov.au/public-health/infectious-diseases 

• National Health and Medical Research Council (2013) Staying Healthy: Preventing infectious diseases in early childhood 
education and care services (5th edition): https://www.nhmrc.gov.au/about-us/publications/staying-healthy-preventing-
infectious-diseases-early-childhood-education-and-care-services 

 
 

Service policies 

• Administration of First Aid Policy 

• Administration of Medication Policy 

• Child Safe Environment and Wellbeing Policy 

• Dealing with Infectious Diseases Policy 

• Dealing with Medical Conditions Policy 

• Food Safety Policy 

• Incident, Injury, Trauma and Illness Policy 

• Occupational Health and Safety Policy 

• Privacy and Confidentiality Policy 

EVALUATION 
In order to assess whether the values and purposes of the policy have been achieved, the Approved Provider will: 

• regularly seek feedback from everyone affected by the policy regarding its effectiveness 

• monitor the implementation, compliance, complaints and incidents in relation to this policy and ensure 
satisfactory resolutions have been achieved 

• keep the policy up to date with current legislation, research, policy and best practice 

• revise the policy and procedures as part of the service’s policy review cycle, or as required 

• notify all stakeholder affected by this policy at least 14 days before making any changes to this policy or 
its procedures, unless a lesser period is necessary due to risk (Regulation 172 (2)). 

ATTACHMENTS 
• nil 
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https://www.nhmrc.gov.au/about-us/publications/staying-healthy-preventing-infectious-diseases-early-childhood-education-and-care-services



